Personal Data Control Process (Existing Choir Members)
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Personal Data Control process (Leaving Members) v3
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MS passes the Member’s Personal
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WA shall
e Delete Member’s details from the members contact list
e Delete the Member’s photo from “Our Members”
section of the web site
e Remove the Member from Mail Chimp circulation list.
e Remove the Member’s web site log-in details

The WA confirms these actions by completing & initialling
boxes 1,2,3 on the Member’s Personal Data Consent form
and returning it to the MS
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PERSONAL DATA
The MS shall:
Destro*all records pertaining to the Member

Tick and initial box 4 on the Personal Data Consent form as
evidence of the actions taken
File the completed Personal Data Consent form

UNIFORM
The MS shall:
Advise the Wardrobe Master(WM) to arrange return of choir
uniform

MusIC
The MS shall:
Advise the Librarian(L) to arrange return of all music

MEMBERSHIP FEES
The MS shall:
Advise the Treasurer(T) to tell the member to cancel their SO
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